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COVID-19 Student Return to Campus 
 
St. Paul’s First Lutheran School (K4-8th grades) intends to open this fall with in-person 
classes offered on our campus, if government agencies allow. If we are not allowed to 
open on campus teaching, we have put together a comprehensive plan for online 
teaching to start the school year and have an excellent plan to transition back to 
teaching on campus as the government allows. 
 
We have created a STP Safe Return Task Force to promote a safe return to campus.  
Our task force consists of members of the faculty, school/church officials, as well as, 
parents.  STP’s small school size gives us greater flexibility to react quickly to changes.  
This guide will continue to be revised with more information provided by public health 
officials and organizations as understanding of COVID-19 evolves. 
 

OVERVIEW  
 

Are not two sparrows sold for a penny? Yet not one of them will fall to the ground 
outside your Father’s care.  And even the very hairs of your head are all numbered.  
So don’t be afraid; you are worth more than many sparrows. ~ Matthew 10:29-31  

 
St. Paul’s First Lutheran’s sole purpose is to train children so that their souls are safe in 
the care of their loving Savior, Jesus Christ, and that they know and firmly cling to God 
as they navigate this world.  We proclaim to parents that we are focused first on that 
mission.  We also seek to care for the health and physical well-being of the children, to 
that end we will follow guidelines outlined by the state and local government.  We 
walk in the comfort that we all are in our Father’s care, and we don’t have to be afraid. 

 
GENERAL MEASURES 

 
• Daily temperature checks will be conducted each day at the school entrances for 

students and staff with a no-touch thermometer.  Any student or staff member 
who has a temperature of 100.3 or greater will be sent home and will not be 
able to return until after 72 hours with no fever.  Any child or staff exhibiting any 
symptoms associated with COVID-19 (i.e., cough, sore throat, runny nose, etc.) 
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should stay home.  Teacher(s) will work with parents to help a student attend 
remotely from home. 
 

• All students & faculty/staff will be required to use a hand sanitizer upon entry 
into the classroom(s).  Hand sanitizer and disinfecting wipes will be available in 
each classroom and around campus.  Students under age 9 will only use hand 
sanitizer under adult supervision.  Only ethyl alcohol-based hand sanitizers 
without methanol are to be used on campus.  
 

• Students will be encouraged to maintain a physical distance of at least 6 feet.  
Physical distancing in the classroom seating arrangements will be implemented.  
Student desks will be placed 6 feet apart.  Plexiglass dividers will be added 
where 6 feet of physical distance is not possible. 

 
• Students will remain in the same classroom space and with classmates as 

consistent as practicable, including for recess and lunch.  We will work to keep 
the same students and teacher or staff with each group, to the greatest extent 
practicable. 
 

• All classrooms will be thoroughly cleaned and disinfected each evening. 
 

• Students and staff will be reminded to wash their hands frequently throughout 
the day, including before and after eating; after classes where they handle 
shared items, such as toys or art products; and before and after using the 
restroom. 

 
FACE COVERINGS 

 
All faculty/staff will be required to wear face coverings.  Students in grades 3 and up 
will also be required to wear a face covering.  Face coverings are strongly encouraged 
for young children between two years old and second grade, if they can be worn 
properly.  A face shield is an acceptable alternative for children in this group who 
cannot wear cloth face coverings properly.  
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A cloth face covering is a material that covers the nose and mouth.  It must be secured 
to the head with ties or straps or simply wrapped around the lower face.  It can be 
made of a variety of materials, such as cotton, silk or linen.  
 
All student face coverings are to be washed daily.  All face coverings must not have any 
holes or tears in the fabric.  Students are encourage to bring a second face covering for 
the school day in case one gets soiled. 
 
In limited situations where a face coverings cannot be used for pedagogical or 
developmental reasons, (i.e., communicating or assisting young children or those with 
special needs) a face shield can be used instead of a cloth face covering while in the 
classroom as long as the wearer maintains physical distance from others, to the extent 
practicable.  Faculty/staff must return to wearing a face covering outside of the 
classroom. 
 

ARRIVAL AND DEPARTURE PROTOCOLS 
 

Three points of entry will be open for arrival and departure of students in order to 
prevent over-crowding.  These entrances include the front gate on McCormick Street, 
the back gate on Bakman Street and the side gate in the alley.  Students will be 
assigned points of arrival and departure gates according to grade designations 
(youngest sibling assignment if more than one sibling). 
 
Parents and visitors will not be allowed to enter the campus.  Any meetings with 
teachers or staff must be made by appointment only.  All teachers will be checking 
their emails and texts regularly for any communications.  We encourage parents to 
schedule any appointments with faculty/staff virtually. 
 
Line markings/dots at school entrances/exits will denote six feet distances for each 
student as they line up.  Student will wait for name to be called for excusal. 
 

EARLY AND AFTER SCHOOL DAYCARE 
 
Early morning daycare check in will be at the rear gate on Bakman Street.  
Temperature checks and physical distancing will take place at entry. 
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Students will be escorted to their designated classroom area and adult supervision will 
be provided in those areas. 
 
Afterschool daycare dismissal will take place at rear gate on Bakman Street also. 
 

FRONT OFFICE 
 
Visitors/parents will only be allowed access by appointment.  No exceptions will be 
made except in emergencies.  Visitors are to be pre-registered in a visitor’s log that 
includes the visitor’s name, phone number and email address.  Visitors/parents are 
instructed to come to their pre-scheduled meeting alone.  
 
If a visitor or parent arrives with a non-enrolled student (e.g., sibling), he/she must 
ensure that the child stay next to them at all times, avoid touching any other person or 
item.  If they are two years old or older, they must wear a face covering. 
 
Signage at the front office will state the face coverings requirement. Also, signage in 
front office will alert visitors to the need to maintain 6-foot distance from other 
persons.  Markings on floor will denote a 6-foot radius around front office. 
 
Screening of visitors will include questions concerning cough, shortness of breath or 
experience of fever.  A no-touch thermometer temperature check will be conducted 
upon entry. 

 
CAMPUS CLEANING DURING DAY 

 
A cleaning and disinfecting schedule has been established.  High-touch surfaces (e.g., 
door handles, keyboards, light switches, etc.), common areas (e.g., faculty room, front 
office, etc.) and restrooms will be cleaned and disinfected at least three times daily. 
 
All cleaning products will be kept out of student’s reach and stored in a space with 
restricted access. 
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Drinking fountains will not be in use.  Students are encouraged to bring a filled water 
bottle container each day.  The water bottle filler will be available and appropriately 
disinfected after each use. 
 

K4-2nd GRADES 
 

Our lower grades classrooms will work to limit use and sharing of objects and 
equipment, such as toys, games, art supplies and playground equipment to the extent 
practicable.  When shared use is allowed, items will be cleaned and disinfected 
between uses. 
 
Teachers will redesign activities for smaller groups and rearrange furniture and play 
spaces to maintain separation. 
 
Recess activities will be held in staggered intervals designated by class. 
 
Mandatory hand washing times will be implemented and teachers will educate and 
reinforce students regarding healthy hygiene practices. 
 
Any mask or face shield will be removed during nap time.  During nap time, students 
will be placed 6 feet apart, alternating feet to head.   

 
3RD-8TH GRADES 

 
Faculty will work to prioritize the use and maximization of outdoor space for activities 
where practicable. 
 
Student lockers will be staggered in assignment to comply with physical distancing. 
 
Doors and windows will be kept open during the school day if feasible and if outdoor 
conditions make this appropriate. 
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LUNCH 

 
ChoiceLunch will be available for student purchase.  ChoiceLunch will be offering 
custom, individually packed lunches to minimize contact. All student lunch purchases 
will need to be made online prior to school day. 
 
Each classroom will be assigned an outdoor seating area with physical distancing 
requirements.  This outdoor classroom area will be cleaned/disinfected throughout the 
day and will be shaded. 
 

LARGE EVENTS 
 

Back to School Night will be held virtually by each teacher.  Registration Day will still be 
on campus but by appointment only.  Face coverings will be mandatory. 
 
In-person school-wide events such as school plays, celebrations, group field trips, etc. 
have been halted. 
 

EXTRACURRICULARS  
 

Extracurricular musical activities will be reconfigured to incorporate physical distancing 
where allowed. 
 

ATHLETICS 
 

Competitions, schedules and additional protocol will be made available when decisions 
are made by our state association and athletic leagues. 
 
Physical education activities will comply with physical distancing. 
 
Spectator events both indoor and outdoor are not permitted. 
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REQUIRED CLOSING 
 

If complete online/remote education is mandated by government health officials, a 24-
hour notice will be given to allow parents and teachers to prepare. During the required 
closing, the entire campus will undergo a deep cleaning.  
 

REMOTE LEARNING 
 

If mandated, by state or local officials we will move temporarily to a remote learning 
platform. 
 

• K4 & Kindergarten classes will be utilizing both Classroom Dojo and Google 
Classroom online platforms.  Teachers plan to hold live teaching sessions 
through Zoom in small groups in order to address students individually.  
 

• Grades 1 & 2 will also be utilizing Classroom Dojo and Google Classroom.  Live 
teaching sessions will use Google Meet.  Live classes will be conducted in the 
morning with teachers being available in the afternoon for consulting and one-
on-one teaching.  The school day will run 8:30 am-2:00 pm with a lunch break. 
 

• Grades 3-8th will be using Google Classroom.  Live teaching sessions will occur 
from 8:30 am-2:00 pm with a lunch break. 

 
Chromebooks will be available to check out from the school office for student’s usage 
during remote learning.  A responsibility contract must be signed by a parent prior to 
student usage. 
 

STAFF LIASION 
 

Faculty member Melissa Botero will be our staff liaison.  Mrs. Botero will respond to 
any COVID concerns, be responsible for isolating/identifying possible sick students, 
notifying local health officials if outbreak and making sure staff complies will all 
health/COVID protocols. 
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Parents are instructed to contact Mrs. Botero if their child has experienced COVID-like 
symptoms or has been exposed.  Mrs. Botero ‘s email address is 
grade3@stpaulsfirst.org or a message can be left at the school office: 818-763-2892. 
 

COVID SYMPTOMS 
 

Any student or staff exhibiting symptoms will immediately be required to wait in an 
isolation area on campus under adult supervision until they can be transported home 
or to a healthcare facility. 
 

Student or Staff With Action Communication 
COVID-19 Symptoms (e.g., 
fever, cough, difficulty 
breathing) 

• Send home 
• Recommend testing 
• School/Classroom 

Remain Open 

No Action Needed 

Close Contact with a confirmed 
COVID-19 case 

• Send home 
• Quarantine for 14 days 

from last exposure 
• Recommend testing 
• School/Classroom 

Remain Open 

Consider school community 
notification of a known contact 

Confirmed COVID-19 case 
infection 

• Notify local public 
health department 

• Isolate and exclude 
from school person for 
10 days from symptom 
onset or test date 

• Identify contacts and 
quarantine/exclude 
contacts for 14 days 
after last date the 
person was present at 
school while infectious 

• Recommend testing of 
contacts 

• Disinfections and 
cleaning of classroom 
and primary spaces of 
contact 

• School remain open 
(not classroom) 

Must notify school community 
of a known case 
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Tests negative after symptoms • May return to school 3 
days after symptoms 
resolve 

• School/classroom 
remain open 

Consider school 
community notification 
if prior awareness of 
testing 

 
School closure will be based on the number of cases, the percentage of the 
teacher/students/staff that are positive for COVID-19, and following consultation with 
the Local Health Officer.  Closure may be appropriate when there are multiple cases in 
multiple classrooms or when at least 5 percent of the total number of 
teachers/student/staff are cases within a 14-day period. 
 
The Local Health Officer may also determine if school closure is warranted for other 
reasons, including results from public health investigation or other local 
epidemiological data.  
 
We may reopen after a closure 14 days later and the following have occurred: 

• Cleaning and disinfection 
• Public health investigation 
• Consultation with the local public health department 

 
Parents are also advised on the importance of providing the school office with up-to-
date emergency contact information including multiple parent contact options. 
 

LIMITED VISITOR ACCESS 
 

We encourage parents to schedule any appointments with faculty/staff virtually. 
 
Use of school facilities for non-school purposes (blood drive, community events, etc.) 
will not be permitted. 
 
All vendors, delivery personnel or on-site contactors will be provided instructions 
regarding maintaining physical distancing and required face coverings on campus. 
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TOGETHER AGAIN 
 

“Be joyful in hope, patient in affliction, faithful in prayer.” ~ Romans 12:12 
 
STP is monitoring the fluid COVID situation carefully and taking proactive measures 
where possible.  We encourage parents to start talking to their child(ren) about the 
changes they can expect when returning to campus.  Pay attention to your child’s level 
of stress and anxiety this year and feel free to reach out to our faculty/staff with any 
concerns.  We look forward to coming together, working together and trusting 
together! 
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